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              The mission of Christ the King Early Childhood Development                

             Center is to provide quality childcare and preschool education with 

                 an emphasis on Christian values in a disciplined environment.

WELCOME!

             We are delighted that you have enrolled your child at Christ the King Early Childhood Development Center.  We would like to welcome you and your family to our weekday Christian education program, an outreach ministry of Christ the King Church.  Our desire is to help your child develop the readiness skills needed to excel in all areas of life by providing a stimulating environment in which each child can grow and develop spiritually, intellectually, emotionally, socially, and physically.  As we work towards developing all these skills in your child, we run a program around what is known as the “process-centered” approach.  That is, what is extremely important is the process by which the child discovers and learns.  If we can instill good ways of learning now, it will certainly help his/her efforts at school and all through life.

Our staff strives to model Christ-like living for the students by interacting in a warm, enthusiastic, respectful, and Christian manner that models a strong respect for self and others.  Our program and methods of instruction endeavor to promote a process of independent thinking, active learning and responsible living that will become the basis of an active Catholic/Christian life.

We are so excited about having your child with us and hope to make this a fun and meaningful year for everyone.  We encourage your participation and involvement in various school activities.  We believe that this will help foster a true partnership between our families and our school community, creating a happy and exciting experience for both you and your child.

Jesus said, “Let the little children come to me and do not hinder them,

            For the kingdom of heaven belongs to such as them.” Matthew 19:14

In-Christ

Jennifer Felicelli, Director 

Along with the Board of Directors

OUR PHILOSPHY GOALS AND OBJECTIVES

WE BELIEVE: 

              that children should be valued as individuals;

              that children need to feel safe, supported and happy at all times;

              that PLAYING AND TALKING are ways in which young children learn about

                themselves and the world around them;

              that all learning should be meaningful and fun;
              that children are actively involved in learning;

              that children learn through hands-on experiences;

              that children learn through taking risks, making mistakes and celebrating 


    success;

              that what children CAN DO rather than what children cannot do are the 


    starting points in their learning;

              that learning should cater to the needs and interest of individuals;

              that the PROCESS of learning is more important than the end PRODUCT;

              that children develop their spiritual, social, emotional, physical and cognitive

                skills at differing rates;

              that all aspects of a child’s development are equally important and interwoven;

              that all children need time and space to produce work of quality and depth;

              that children need to develop a sense of responsibility for their own learning;

              that children who are encouraged to think for themselves are more likely to act

                independently;

              that children learn from everything that happens to them and do not naturally

                separate their learning into subjects;

              that when the children are ready, they will learn to read and write;

              that parents are the first educators of children and have a vital part to play in

                the establishment of their child’s learning environment.

GOALS AND OBJECTIVES

  The development of a healthy self-image will assist the children to regard 

   themselves as children of God, people who are important, good friends of 

   classmates, good learners and eager participants in school and school activities.

             Students will grow in trust, independence, and initiative.

             Students will feel good about themselves (good self-esteem).

             Students will experience God’s love through loving relationships with other 

               children and adults.

             Students will explore the world around them.

             Students will develop small muscles through art , puzzles, blocks and home 

               living activities.

             Students will develop large muscles through movement, activities indoors and 


   outdoors.

             Students will enjoy creative expression through music, art and other play 

               activities.

             Students will learn to make choices from a broad range of developmentally

               appropriate experiences.

GENERAL INFORMATION, ENROLLMENT AND CHARGES

ADMISSIONS

Christ the King Early Childhood Development Center (CTKECDC) is an equal opportunity provider.  Student pre-admission forms for enrollment are accepted without regard to race, color, religion, sex, national or ethnic origin.  Neither does it discriminate in any way with regard to sex, race, color, religion, national or ethnic origin in employment.

ACCEPTANCE POLICY

Currently enrolled students register each February upon completion of pre-admission record, parent agreement, and payment of fees.  It should not be assumed that students are automatically registered.  Priorities in the pre-admission of students to CTKECDC are in the following order:

1.
Catholic and non-Catholic students currently enrolled in CTKECDC, provided they are in good standing with the school.

2.
Siblings of the above students.

3.
Catholic students from families who are active, registered, and tithing in Christ the King Parish.

4.
Catholic students from families who are active and registered in Christ the King Parish.

5.
Catholic students from Catholic families who are active, registered, and tithing at other Catholic parishes. You must provide a letter from your church verifying information.

6.
Non-Catholic students.

STUDENT POSITIONS AND PROGRAM DAYS


In an effort to meet the diverse needs of our families, the Center offers two different student positions:

Preschool Half-Day: (Part-Time) Seasonal Student (7:45 am to 11:45 am) who attends August through May. Program days are Monday through Friday, Monday/Wednesday/Friday, or Tuesday/Thursday.

Extended Care Full-Day Year-Round Students (any hour between 6:45 am and  6:00 pm) including summers.  This position is a year-round position that includes summers.  This position offers parents the flexibility to drop off as early as 6:45 am and pick up anytime before 6:00 pm.  Lunch and snacks are included.  If your child is preschool age, this also includes the student’s structured preschool schedule and curriculum. Program days for Infants and Toddlers are Monday through Friday only (no multiple days are offered). Pre-K 2’s through Pre-K 4’s is Monday through Friday.  
WITHDRAWAL

If circumstances require that you remove your child from the program, please let us know as soon as possible.   We ask for a two-week notice, during which regular fees will be paid, prior to withdrawing the child from the program.

Should circumstances require us to ask you to withdraw your child from the program, we will give you two weeks notice.  An exception will be made for any child who presents a health hazard or continues disruption to the program.  In this case, the child may be dismissed immediately.

PRE-ADMISSION FORMS AND BLUE IMMUNIZATION CARDS

For your child’s safety and to comply with state regulations, all enrollment papers must be completed and on file in the office before your child attends our preschool program.  These forms include an enrollment application, a parent agreement form, and medical forms including a blue immunization card.  Please keep this information updated for your child’s safety.

PERSONS YOUR CHILD MAY BE RELEASED TO - (CHILD RELEASE POLICY IS A STATE REGULATION)

Your child’s safety is top priority.  Please make sure that your child’s enrollment form includes a list of all persons to whom your child may be released.  If at any time you arrange for someone else to collect your child from school, please inform the teacher and front office in writing.  Your child will not be released to anyone not listed on your enrollment form if we do not have a written note giving us permission to do so.  On short notice, a faxed written note with your full signature giving authorization to release your child will suffice. Email notifications will not be accepted unless an attachment is in PDF format and includes a parent’s full signature.  Persons authorized to pick your child up will be required to present a photo ID, such as a driver’s license. 
REGISTRATION FEE AND ACTIVITY FEES 
A registration fee will be due upon enrollment and renewable each year.  Registration fees are non-refundable. No exceptions! An activity fee will be charged to your account at the beginning of each new school year for all students.  An additional activity fee will be charged to our extended care students at the beginning of each summer program, and to those half-day students who enroll in the summer program.  The fees cover all on-site field trips, cooking supplies and holiday art, and curriculum supplies.  The activity fee depends on the program days for which you are registered. All registration and activity fees are paid with separate checks.  Please do not include either of these payments with your tuition payment.
TUITION FEES

Tuition rates vary depending upon the program in which your child is enrolled and whether you are a tithing parishioner.  Please request a copy of a fee schedule from the Center's office that corresponds to your needs.

TUITION POLICY

Tuition for extended care students is due every Monday of each week and is late after Wednesday at 6:00 pm.  A late fee of $10.00 will be assessed to your account for tuition paid after Wednesday. Tuition for preschool half-day students is due on the first class day of each month and is considered late after the 10th.  There will be a $25.00 late fee assessed for tuition paid after the 10th of each month. There will be a charge of $25.00 assessed to your account for all returned checks.  
Catholic parishioners who meet their Parishes tithing requirements will receive a reduced tuition rate.  You must be registered on the church roll to receive this reduction.  Parishioners from other Catholic parishes must provide the Center with a letter from their church office confirming that they are registered and meet the tithing requirements in order to receive the reduced tuition rate.

Please be conscientious about paying your child’s tuition on time.  We rely on the tuition we receive to pay our teachers’ salaries and expenses to run the preschool.  Prompt payment of tuition is vital to the success of our program.  If you have a problem paying your tuition, please notify the Director.

SCHOOL HOURS -- LATE FEE

Extended care hours are 6:45 am to 6:00 pm.  Preschool hours are 7:45 am to 11:45 am.  The Center is open Monday through Friday.  Please note that we will charge your account a late fee in the amount of $5.00 for every 10-minute interval or part thereof, each time you are late to pick up your child.  Half-day preschool students must be picked up by 12:00 noon, as the Center begins serving lunch at 12:00 pm to the extended care students.  PUNCTUALITY in collecting your children is very important, as they worry that they may be left behind. 

ARRIVAL PROCEDURES


The State of Alabama Department of Human Resources' regulation requires the parent/guardian to sign his/her child in and out each day they attend school. Please remember that it must be a full and legible signature and correct time.  The sign in and out book for extended care students and half-day students is located in the foyer. The Center reserves the right to call the parent back to the Center to obtain their signatures if they fail to sign their child(ren) in or out. 


After signing your child in/out, please remember, upon entering the Center, that it is equally important to use the check-in station at the computer located in the foyer.  Most importantly, your personal code unlocks the door to allow you to get to the classrooms.   This computer check-in procedure helps with attendance tracking, staff-to-child ratios, and meal counts.

HOT LUNCHES FOR EXTENDED CARE STUDENTS

All students who are enrolled in the Extended Care Program, except infants, will receive a balanced lunch with milk, two snacks with juice each day they attend school. The school does not serve breakfast.  Please make sure your child has a nutritious breakfast before attending school.  Menus will be provided monthly and are subject to change due to availability. 
Note: Do not permit your child to bring food to the Center.  (Exception - if you would like to bring something for the class).  Or, if a child has food allergies, or if his/her diet changes so that he/she can only eat certain foods, it will be the responsibility of the parent to provide the type of food he/she should eat.  If your child develops any allergies, notify the staff immediately.

Parents of Infants are required to furnish the proper number of prepared plastic bottles with formula, any cereals, and baby food their baby will need each day the infant is at the Center.  Please mark all foods and bottles with your child’s name.  We will not accept open jars of food. Infants who turn 12 months of age may begin eating lunch from the menu upon parent’s request. 

SNACKS

 Enrolled students will receive a nutritious morning snack with 100% juice drink each day they attend school.  Snack menus are provided monthly.

LUNCH BUNCH OPTION FOR OUR HALF-DAY (7:45 am to 11:45 am) PRE-K 3’S AND PRE-K 4’S PRESCHOOL STUDENTS ONLY 

Lunch Bunch (LB) will be every Wednesday for the M/W/F and for the M-F class.  This will extend our preschool day to 12:45 pm. The charge for the additional hour is $3.00.  A “LB” slip will go home at the beginning of each month with the dates you wish to sign and pay for.  You may combine LB payment with tuition payment. You may also purchase a hot lunch at the cost of $2.50 and include fee with LB payment.

THE ROLE OF PARENTS IN CATHOLIC EDUCATION

As partners with parents in the faith education, as well as the general education of your child, we must work together to make sure that good communication exists between the home and Center.  As part of our school family, we welcome you and invite you to share any family news with us, happy or sad.  The sharing of information helps to create community and an increased understanding of the behavior patterns of the children.  

Parents may visit the Center at any time.  Certain periods of the day may be inopportune because they interfere with the operation of the Center, such as naptime.

Parents are invited to submit suggestions for improvement of the services at any time. These suggestions should be made to the child’s teacher or the Center Director.  Suggestions calling for changes of policies should be made in writing and given to the Director, or mailed to the Board of Directors. Please see back of handbook for addresses.

DISCIPLINE

Positive reinforcement, redirection, problem solving and conflict resolution methods are methods used for inappropriate behavior.  No employee is allowed to use corporal punishment.  Firm limits will be set and enforced by diverting the child from what is not allowed and directing the student toward acceptable activities and behavior.  If a child becomes upset or out of control, removal from the group may be necessary.  Physically aggressive behavior by students will not be tolerated. Your teacher will inform you upon picking up your child if this happens.  If this occurs, please discuss the incident with your child and also discuss other alternatives that could have been used.  If this behavior continues to be a problem, the Director will discuss with you the best course of action for you and your child.  Please remember that we care deeply for all of our children enrolled in the program and must keep their safety in mind.

FIRE DRILLS

Emergency fire drills are held periodically to acquaint your child with evacuation procedures.  This may make quite an impression on your child the first time a drill is held, but your child will soon become accustomed to it and know just what to do.

MESSAGES

If you have a message for the teacher, please see her in person, write a note or leave a voice message in the appropriate voice mailbox.  Verbal messages by your child will not be accepted. 

SEVERE WEATHER POLICY -- School Closings Due to Emergencies:
Should the Center be let out early or closed because of severe weather conditions, you will be called to pick up your child as soon as possible so that the Center may be closed.  If the media or community officials announce such conditions during hours that we are not in session, the half-day preschool students will follow the Christ the King Catholic School decision as to whether we close our program or not on subsequent days. Announcements will be made on local television and radio stations. (FOX 10/WKRG/WPMI).  However, full-day extended care students should call the Center to verify that the Center is open.  

SCHOOL CLOSINGS
Calendars will be given out at the beginning of each new school year.  This will provide important dates the preschool and Center will be closed.  Please note that we follow CKCS yearly calendar.  The Center is in session during CKCS teacher in-service days.  Please note that the calendar dates are subject to change.  Notification of any changes will be in the "Parent Connection Newsletter."   The Center will close to extended day students two days in August. This is to provide essential staff training required by state regulations. 
SCHOOL PICTURES   

School pictures will be taken each school year by a professional photographer.  A letter will go home with your child informing you of the details.  There is no charge at the time of the sessions and purchase of these pictures is optional.

CLASS HOLIDAY PARTIES

We will celebrate the following holidays with class parties: Halloween, Thanksgiving, Christmas, Valentine’s Day, Easter, and End of Year.  Your child’s teacher or room mother will contact you concerning these events.  She will let you know what is needed to make these parties successful for you and your child. 

BIRTHDAYS

If you wish to celebrate your child’s birthday at school (no candles or presents), please contact your child’s teacher in advance.  Refreshments must be simple, such as cake, cupcakes, cookies, and juice.  Organized birthday parties should be planned after preschool hours. Birthday invitations may be distributed at the preschool only if every student in the room is invited.

REST PERIOD/NAP -- (Extended Care and Drop-In Students)

Extended care students are required by the Alabama Department of Human Resources to have up to a two-hour rest period each day.  Students must have a sleep mat and blanket each day for nap.  These items will go home every Friday to be washed and returned to the school on Monday with your child.

HOW CHILDREN LEARN

When you visit your child’s school you will see a room full of children learning through play.  We have prepared below an activity chart to give you an example of just a few ways they learn through play.  On the left side we’ve listed typical things children do when they play.  On the right side we’ve listed concepts and skills children actually develop from this play.

When Children Do This: 



They Are Learning To:

Put blocks in trucks and dump them out                    Understand size, weight, and number

                                                                                    concepts (Math and Sciences)

Use blocks and wooden animals to create a zoo      
Recreate the world around them

                                                                                
(Geography and Social Studies)

Balance one large block on top of another             
Control and coordinate muscles

                                                                                  
(Physical Coordination)

Put on dress-up clothes                                               Use their small muscle skills

                                                                                    (Self-help and Writing)

Pretend to be grown-ups                                             Understand their experiences better

                                                                            
(Abstract Thinking)

Separate cups and plates at meal time                       
Group objects in categories (Math)

Put pegs in a pegboard                                               Coordinate the actions of their eyes

                                                                              
and hands (Reading/Writing 








Readiness)  

Finish a puzzle                                                           Complete a task (Study Habits and 








self-esteem)

Sort pictures that are the same                                   Match and classify (Math)

Make play-dough                                                       Recognize how materials change                                                                                       

                                                                                   
(Science) 

Gather paper, scissors and glue for projects              
Plan and carry out a task (Study 








Habits and Independence) 

Draw pictures or scribbling                                       
Symbols of (Reading/Writing Readiness)

Make a boat sink                                                        Recognize cause and effect 

(Science and logical Thinking)

Listen to a story and talk about what happened         Love books, remember details and 

                                                                                    express ideas (Language Development)

PRESCHOOL PROGRAM

Curriculum for the Pre-K 2, Pre-K 3 and Pre-K 4 Classes:

●  Using an appropriate set of resources, teachers plan stimulating, age appropriate, integrated 

    activities that meet the preschoolers’ gross/fine motor, social/emotional, cognitive 

    (thinking) and receptive/expressive language skills.

Preschoolers are given activities that support a process of independent thinking, active

    learning and responsible living that will become the basis of an active Christian life.

Preschoolers are recognized as individuals with varying levels of abilities and their own

    unique learning style.  Our methods of instruction promote the continuing development of 

    positive self-esteem and attitude toward learning. 

Preschoolers are given opportunities to exercise small-muscle development through

    projects that integrate art, music, puzzles, and home living activities to promote their

    social/emotional and cognitive development.

Preschoolers are given opportunities to exercise large-muscle development through 

    movement activities indoors and outdoors.

Infant and Toddler programs use High Reach Learning Materials. Pre-K 2 use a monthly unit theme based curriculum. Pre-K 3 uses a monthly unit theme based curriculum and Letterville Phonics Program. Pre-K 4 students' use “Developmental Learning Materials (DLM) Early Childhood" by SRA McGraw Hill, Letterville Phonics Program and the Handwriting Without Tears Program as well.  
A note for Prospective Kindergartners: Christ the King Church operates Christ the King Early Childhood Development Center.  Your child’s participation in this program does not automatically ensure acceptance at Christ the King Catholic School.  Please contact the school office at 626-1692 for information regarding kindergarten enrollment.  Christ the King Catholic School’s registration is held in January or February each school year.

FIELD TRIPS

Field trips will be brought to the school, except the end-of-the-year program parties.  Each child must have a signed permission slip from his or her parent/guardian for each activity outside of the school. Parents will be notified in advance before each trip.
TEACHER/PARENT CONFERENCES -- PROGRESS REPORTS

Upon the parent’s request, we will provide a progress report and conference if needed. Speak to the Director to make arrangements.  Pre-K 4 Teachers will provide a teacher/parent conference for our Pre K 4 students in January.  This will help parents determine whether or not their child is ready for kindergarten.

YOUR CHILD’S ADJUSTMENT

GETTING YOUR CHILD USED TO THE NEW ROUTINE

It’s normal for your child to have some fears and misgivings about being away from you. Children, like adults, need time to get used to new situations.  Try to prepare your child for the changes as far in advance as possible.  Discuss any concerns.  Talk about some of the new friends and people your child will meet and the fun things your child will do at school.

If this is the first time your child has been separated from you, it is natural for the child to be hesitant.  A cheerful good-bye with a smile along with a kiss and hug from you, and words reassuring your child that you will be back soon, will help your child adjust quicker.  Please do not try to sneak away unnoticed.  Usually right after you have gone the child settles down and finds a toy that interests him/her.

Depending on their ages, some children will “act out” their feelings by:

               Clinging to you and refusing to let go

               Having tantrums

   Not eating

               Forgetting their toilet training

               Possibly waking at night with bad dreams

               Sucking their thumbs 

               Bedwetting

               Expressing a desire to stay home

Please be reassured that these problems are only temporary.  If both you and the staff at the preschool treat your child lovingly, firmly, and consistently, this behavior should disappear quickly.  And if you are enthusiastic, chances are your child will be too!
SUGGESTIONS TO HELP YOUR CHILD ADJUST

  Make sure your child receives the proper amount of rest.

  Make sure he/she has regular eating habits, especially a good breakfast.

  Make sure that he/she leaves for school unhurried and happy.

  Make sure that he/she arrives at school at the right time.

  Do not over stimulate your child with unsuitable movies or TV programs.

  Listen to your child’s daily reports about school.

  Let them know that preschool is important.

  Praise your child for his/her accomplishments at preschool.

  Always listen to your child with love and understanding.

  Encourage your child to do things for himself/herself.

CLOTHING AND PERSONAL BELONGINGS

Your child will have many opportunities to experience a variety of activities.  Simple clothing that is washable will allow your child to participate comfortably in messy art activities and playground activities.  Because your child needs regular outdoor activity to acquire large-muscle development, please be sure to provide your child with appropriate clothing, such as sweater, jacket, hat, on cold weather days.  During warm weather, shorts are acceptable.  Shoes should also be appropriate for outdoor play.  Cowboy boots and cleats cannot be worn to the Center.

TREASURES FROM HOME

While we do not wish to dampen your child’s enthusiasm, we would appreciate if 

TOYS brought from home were limited to those brought on SPECIAL OCCASIONS such as

SHOW & TELL days.  Your child is encouraged, however, to bring to the Center any type of

INTERESTING SPECIMEN/OBJECT such as rocks, shells, flowers, or insects to enrich the

Science program.  Your teacher will announce “Show & Tell” days. 
SUPPLIES BROUGHT TO THE SCHOOL

              Parents will be required to bring certain items to the Center for their child.  

Always make sure you label everything you send to the Center with your child’s name.  

The following items are staples and should be kept at the Center at all times for your child:


Infants           A bag of diapers, box of wet wipes, enough bottles 


          for each day at the Center, baby food, pacifier (optional), 

                                  
          2 changes of clothes placed in separate Ziploc bags. 



          Please note that diaper bags are not allowed at the Center.

                                  If ointment, cream, or powder of any kind must be administered, 


          you must complete a medicine authorization form each week.  


Toddlers        A bag of diapers, box of wet wipes, sleep mat with blanket, pacifier 


                      (optional), 2 changes of clothes placed in separate Ziploc bags. 



           Please note that diaper bags are not allowed at the 



          Center.  If ointment, cream or powder of any kind must be  



          administered, you must complete a medicine authorization form 


          each week.  Mats are sent home every Friday to be washed and 


          returned on Monday.  
            Pre K 2’s       A bag of pull-ups (if not potty trained), a box of wipes and 2 changes of 

          clothes placed in separate Ziploc bags.  Extended care 

                  
          students must have a sleep mat with blanket.  Mats are sent home 

                      
          every Friday to be washed and returned on Monday.

Pre K 3 and 4   2 changes of clothes placed in Ziploc bags and wet wipes.  


          


Mats will be sent home each Friday to be washed and returned on Monday.
Note: The Center provides colorful decorative sleep mats at cost. The mat has a built in sheet, blanket and pillow, and is machine washable.  

ILLNESS, MEDICATION AND INJURY POLICY

ILLNESS

We are a Center for “healthy” children.  It is against State Regulations to send a sick child to school.  A child who is not well does not benefit from our program and can adversely affect the health of our other children.  If you have any doubts about your child’s health, please keep your child home and contact your family doctor. 

If your child shows evidence of infection or communicable disease, you cannot bring your child to the Center that day.  Please notify the Director of the illness.  The child must be free of fever, illness, or on antibiotics for at least 24 hours before returning to the Center. (Fever is defined in this setting as a child having a temperature of or above 100.5 degrees.)
The following guidelines should be considered in determining whether your child should be kept out of school:

  currently has a fever or has had one in the past 24 hour period; 
  has constant cough, wheezing, nasal discharge, sneezing, vomiting, or diarrhea;

  has symptoms of a communicable disease.  These are usually sniffles, reddened eyes, 

              sore throat, headache, abdominal pains or fevers.  Please contact the Director at once 

              if your child has a communicable disease.

ILLNESS CHART: Please note the illnesses and when your child may return.

Illness:                                                            May Return:

Chicken Pox                                           
24 hours after lesions have crusted

Conjunctivitis (pink eye)    
                        24 hours after start of treatment,

            
                                    
            if drainage and excessive tearing

                        
                                    
have stopped

Croup           
                                                After illness has subsided

Diarrhea-Gastro Enteritis     
                        24 hours after last loose stool or after one

                                                            
            normal bowel movement 

Rubella                                                
At least 7 days (or 24 hrs. after 








symptoms end)

Hepatitis A                                          
At least 7 days after onset of jaundice

Impetigo                                                          24 hours after treatment has started

Fever                                                               24 hours after temperature is normal

Influenza                                                         24 hours after symptoms have subsided

Measles                                                           At least 4 days after onset of rash

Lice                                                                 24 hours after treatment has begun

Whooping Cough                                           At least 7 days after therapy has started

Pin worms                                                       After treatment is completed

Roseola                                                           After illness has subsided

Scabies                                                            24 hours after start of treatment

Strep throat                                                 
48 hours after start of treatment

Poison Ivy                                                
After lesions have dried up

Pneumonia or Epiglottis                                 Written note from physician

                                                                        If due to H-Flu, health dept. must give order.

Bacteria (Spinal) Meningitis                          When health dept. gives okay

Mumps                                                           14 days after swelling begins

Vomiting



           Complete 24 hours after last episode


* Source: US Dept. of Health & Human Services

IF A CHILD BECOMES ILL WHILE AT THE CENTER

A child who becomes ill during school hours will be removed from the group to rest in a quiet place.  The parent will be notified and must make arrangements to pick up the child as quickly as possible.  Please remember if you cannot come right away and must make arrangements for someone else to pick up your child, make sure that they are authorized on the release section listed on your child’s pre-admission form, or send a faxed authorization with complete signature.

MEDICATION

The parent’s written permission is required to administer medication or medical procedure to your child.  Parents are allowed to administer over-the-counter medications at the Center; except infants and toddlers.  Infants and toddlers must have a note from their doctor authorizing permission for over the counter medication and dosage amount allowed. If parent chooses to give such medication at home, they are required to tell the teacher upon bringing the child to school that day. This allows the teacher to watch for any changes in behavior or possible reaction to the medication. The school will not give over-the-counter medications to your child. Parent must complete and sign the required Department of Human Resource form, “Authorization for Administering Medication/Medical Procedures” for any prescription drug. Prescription medications must be in their original containers and must be clearly labeled with your child’s name, the name of the drug, and directions for administering the drug.  A new authorization form must be completed each week. Medication must be given to a staff member for proper storage. Absolutely no prescription medications can be administered by teachers.  Administrative personnel administer all prescription medications.

INJURIES

The staff at Christ the King Early Childhood Development Center makes every effort to ensure the safety of your child.  Unfortunately, minor accidents may happen.  As your partner in the care of your child, we realize that you will want to be aware of your child’s injuries that occur at the Center.  In order to keep you informed, your teacher or Director will inform you of these accidents by phone or verbally, upon picking your child up from the Center, and a written accident report which requires your signature will be given.

In case of a serious injury, we will make every attempt to contact you for instructions.  If we cannot reach you, we will call the person you have indicated on the enrollment form to make medical emergency decisions about your child.  Please keep these numbers updated on all enrollment forms.  Your signed emergency medical release will also assist us in getting prompt medical attention.

BITING POLICY


It is the policy of the Early Childhood Development Center that biting will not be tolerated.  We realize that biting is very common among toddlers and is done for different reasons.  Toddlers typically bite because they do not have the ability to communicate their needs.  But because the human bite is highly infectious and unhealthy for all involved, it is our policy to send a child home if they bite more than twice during a given day.  If the behavior continues, despite efforts made by both the Center and the parents, and the child has been sent home more than twice, we reserve the right to ask the parent to remove the child from the Center.  If you have any questions regarding this policy, please feel free to talk with the Director at any time. 

ARRIVAL AND DEPARTURE


Extended daycare begins at 6:45 am and ends at 6:00 pm


Preschool begins at 7:45 am and ends at 11:45 am. Please do not bring your child any earlier than 7:45 am.  The teachers need time before class to prepare for the day.  Pick-up from school begins at 11:45 am and ends promptly at 12:00 pm.  Parents who pick up their children after preschool ends and the regular closing time, will be charged a late fee of $5.00 per each 10-minute interval, or part thereof.

MORNING DROP-OFF AND DEPARTURES

All students must be brought into and exit the Center through the front door.   Entering and exiting through the side doors is prohibited.  Please assume that there are two lanes.  The lane closest to the Center building is the lane to park and bring in or pick up your child.  The lane next to the median is the lane to exit by.   

If you choose to park, please park in the front parking lot. The back parking lot is reserved for teachers and deliveries.

PARENTS OF STUDENTS WHO HAVE OLDER SIBLINGS ATTENDING

CHRIST THE KING CATHOLIC SCHOOL

Traffic on Main Street during the school year will be heavy and congested.  If you are traveling south on Main Street, the turning lane to turn into the Center will be full of traffic turning left onto Dryer Avenue.  For your safety, we ask that after dropping off the older sibling(s) at Christ the King Catholic School, please take a right hand turn onto College Avenue.  Proceed on College and turn right onto Sixth Street.  Follow Sixth Street to Belrose.  Go to the traffic light and turn right onto Main Street.  This street will take you safely back to the Center.

Calendar of Holidays/School Closings:

New Year’s Day 

Mardi Gras-Fat Tuesday

Good Friday

Memorial Day

Independence Day

Labor Day

Thanksgiving Day

Friday following Thanksgiving

Christmas Eve

Christmas Day 

* The center will close entirely for the week between Christmas Day and New Year’s Day. 

* The center will be closed during the month of August for 2 days (usually a Thursday and Friday) at the beginning of the month, for staff development and training. 

*Each family will receive an official calendar at the beginning of each school year. 

            BOARD MEETINGS

Board meetings are tentatively scheduled for the 2nd Wednesday of each month.  If you would like to schedule a meeting with the Board, please submit your request in writing.
BOARD MEMBERS’ ADDRESSES






Margo Blackmon






14150 County Road 64






Loxley, AL 36551






Karen Belina






9414 Chamberlain Lane






Daphne, AL 36526






Mike Guarisco






1201 Randall Avenue






Daphne, AL 36526






Bonnie Howard






18 Caisson Trace






Spanish Fort, AL 36527

                                                             Susan Wood
                                                            19135 A. Scenic Hwy. 98

                                                            Fairhope, Al 36532
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